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Garden Grant Report Requirements

The final report on your garden grant award must include the information listed below:

· Grantee Information - Include the following:
· School name

· Contact person

· Mailing address 

· Telephone number

· E-mail address
· Project Information - Include the following:

· State if grant supported a new garden or was used to enhance an existing garden

· State the year the garden grant was used

· Amount of grant award 
· Project accomplishments - Compare goals stated in your grant application with actual accomplishments and results. If any goals were not met, provide the reasons for not meeting the goals, lessons learned and any impact on the overall effectiveness of incorporating the garden in your curriculum and school activities. Please include data regarding the numbers of those involved with the garden, including specifics of student ages, lessons, themes, celebrations, etc. 
· Project partners - List any garden partners, if any, and their roles/contributions. These might include parent teacher organization, community members, businesses, other funding organizations, etc. Please also detail any involvement of a local physician or other health professionals.
· Sustainability - Include a statement about sustainability plans for the garden, and include any information about how the Foundation’s grant contributed to the sustainability of the project.

· Garden Photos or Other Materials - Provide copies of any available print materials such as posters, notes to parents, articles in local newspaper etc. related to the garden. Also provide photos that may be used in our newsletter, on our website or other print or electronic publications. Signed photo release forms are required and forms will be provided with grant payment.
· Comments from Students, Staff and Parents - We would appreciate hearing some comments and quotes from students and staff involved in the garden and related activities, especially those that would indicate learning or a change in attitude toward nutrition, willingness to try new vegetables, the environment, self-confidence, motor skills, academics, community spirit and cooperation.
· Accounting Detail - Provide detailed accounting of actual income and expenses of the garden, including documentation of other income and in-kind contributions (gifts of items or services). 
· Replication - Please share any information that might be helpful to other schools who wish to replicate your successful ideas or learn from the challenges you encountered.

· Certification - Include a signed statement certifying that the report is true and accurate from the responsible party.
Note:
Any unused grant funds must be returned with the report, made payable to the Wisconsin Medical Society Foundation. The Foundation reserves the right to publish excerpts of the report in its publications and/or on its website.

Mail report to Wisconsin Medical Society Foundation, 330 E. Lakeside St., Madison, WI 53715 within 60 days of completing the project or e-mail to eileen.wilson@wismed.org. All final reports are due by February 28 of the year following the garden grant activities.
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